3695 ALAMO STREET, SUITE 200
SIMI VALLEY, CALIFORNIA 93063
PHONE (805) 501-6630

License # LCS17999

Kelly Tobey, M.S.W., L.C.S.W. WWW.KELLYTOBEYLCSW.COM

OFFICE POLICIES AND AGREEMENT

DURATION OF THERAPY APPOINTMENTS:
Appointments are scheduled for 50 to 60 minutes.

PAYMENT: Clients are responsible for all charges incurred and servic
the time of the appointment unless other arrangements have been made in
preferred provider with your insurance company, I will bill your4

given. Excessive missed or canceled appoint
appointment, may result in the loss of o

PHONE CALLS BETWEEN CY PROCEDURES:
I can be reached at (805) 501-6
manner. Please be sure to Jea
e nt nature, please follow my voicemail instructions for
return your call as soon as [ am able. If you are

Client Signature: Date:

Parent/Spouse/Significant Other: Date:
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